
 TOWN OF VIENNA, VIRGINIA 
DEPARTMENT OF PUBLIC WORKS 

STREET CUT PERMIT                          PERMIT NO.:  -ST- ___ 
FOR LATERALS, SERVICE CONNECTIONS, R/W WORK      BOND NO: B/E-          
AND UTILITIES RUNNING LENGTH OF STREET        RECEIPT NO: G-          
---------------------------------------------------------------------------- 
This application is for a permit to do work within the right of way of: 

Address:                                               _Vienna, VA, between 

_______________________________ and ________________________________.  
 

● Attach One (1) copy of drawing showing proposed work 
DESCRIPTION OF PROPOSED WORK: ________________________________________________  
 
Inspection fee in the amount of $             plus the Performance Guarantee being provided 
as follows: 
   (1) Certified Check or CASH in the amount of $             payable to Town of Vienna, VA. 
 
   (2) The continuous bond with ____________________________Expiration Date:______________  

 in the amount of $1,000.00 now on deposit with you is hereby designated to apply to  
 his permit.     

PERMISSION IS HEREBY GIVEN TO: (Name) ______________________________________________________  

(Address)___________________________________________________________________________________ 

(Telephone)_________________________________________________________________________________ 
 
The Town of Vienna reserves full municipal control over the subject matter of this permit insofar as 
the Town of Vienna, Virginia has the right and power to grant the same for such of the following 
described work as falls within the street right of way on _____________________            Street(s) 
and as indicated on sketch on reverse side of this sheet, and subject to the Rules and Regulations of 
the Department of Public Works as well as the Special Provision hereto attached. 
 
Said work to be carried on and completed in a manner satisfactory to the Town of Vienna within 180 
days from date of this permit. 
 
Said work must be completed prior to expiration date of this permit or a written request MUST be 
received by the Department of Public Works requesting an extension PRIOR to the expiration date. 
 
The Street Cut bond is refundable at your request six (6) months after completion 
of project or the approved occupancy date. 
 
FAILURE TO COMPLETE WORK OR OBTAIN AN EXTENSION WILL RESULT IN CANCELLATION OF 
PERMIT, RETAINING A $15.00 ADMINISTRATIVE FEE AND REFUNDING THE REMAINING FEES. 
 
Notice Shall be given to Public Works Department (703-255-6380) prior to and on completion of this 
work. 
 
THE PERMITTEE WILL BE HELD RESPONSIBLE FOR ANY SETTLEMENT IN THE BACKFILL THAT MAY OCCUR AT ANY TIME 
AFTER THE WORK HAS BEEN PERFORMED. 
 
PRIOR TO INSTALLING FINAL ASPHALT PATCH IN A TOWN RIGHT OF WAY, THE CONTRACTOR, BUILDER OR PLUMBER 
WILL CALL THE DIRECTOR OF PUBLIC WORKS (703-255-6380). FAILURE TO COMPLY WITH THIS REQUEST MAY RESULT 
IN REJECTION OF THE PATCH OR FORFEITURE OF THE CASH BOND. 
 
BEFORE WORK IS STARTED, PERMITTEE WILL NOTIFY THE VIENNA POLICE DEPARTMENT (703-255-6366)   AND THE 
FIRE CONTROL BOARD (703-691-2131) WHEN PARTIALLY BLOCKING A STREET.  NO WORK     will commence before 
9:30 AM and must be completed and off the roadway prior to 3:00 PM     on major streets in Vienna. 
 
THE PERMITTEE WILL BE RESPONSIBLE FOR HAVING ALL UNDERGROUND UTILITIES LOCATED IN THE      AREA OF THE 
WORK PRIOR TO STARTING ANY WORK. 
 

NOTIFY TOWN OF VIENNA DEPT OF PUBLIC WORKS (703)255-6380) WHEN WORK IS TO BE STARTED  
 

Permittee shall be responsible for determining the location of existing utility lines  
 

NOTE: ALL DITCHES OVER 5 FT DEEP SHALL BE LAID BACK AND/OR SHORED  
 

PERMITTEE SIGNATURE:____________________ 
DATE:____________________ 

***************************************************************************** 
DEPT OF PUBLIC WORKS, TOWN OF VIENNA: ________________________________  

        
DATE:   _________________ 

                  
                           EXPIRATION DATE:                  

                                                                                                                  REVISED: 2/23/12 



 SKETCH OF PROPOSED WORK 
 
 



TOWN OF VIENNA, VIRGINIA 
DEPARTMENT OF PUBLIC WORKS 

 
SPECIAL PROVISIONS IN CONNECTION WITH THIS PERMIT 

 
1.  Such t he pr ovi s i ons as ar e set  up i n t he " Land Use Per mi t  Manual ,  Vi r gi ni a 

Depar t ment  of  Hi ghways and Tr anspor t at i on,  Ri chmond,  Vi r gi ni a,  Januar y 1983" ,  
and subsequent  r evi s i ons,  as can appl y t o t he t ype of  wor k cover ed by t hi s 
per mi t ,  shal l  appl y,  i nc l udi ng pr ovi s i ons f or  r evocat i on of  per mi t .   Al so,  
such of  t he f ol l owi ng enumer at ed pr ovi s i ons as can appl y,  shal l  appl y.  

 
2.  Open t r enches al ong r i ght  of  way wi l l  be pr ot ect ed by cones and l i ght ed 

bar r i cades dur i ng const r uct i on.   Af t er  hour s,  t r enches WI LL BE cover ed by 
st eel  pl at es or  backf i l l .   St eel  pl at es shal l  be t acked and appr opr i at e 
war ni ng s i gns i nst al l ed.  

 
3.  Al l  backf i l l i ng of  t r enches shal l  be i n l ayer s of  not  gr eat er  t hi ckness t han s i x 

i nches,  and shal l  be t amped t o a mi ni mum of  95% densi t y compact i on.   
Compact i on shal l  be by pneumat i c t amper s,  or  by ot her  appr oved met hod or  
met hods.   Compact i on by wat er  wi l l  not  be per mi t t ed.   The per mi t t ee wi l l  be 
hel d r esponsi bl e f or  any s i nks i n backf i l l  or  pavement  at  any t i me af t er  t he 
compl et i on of  wor k.   The backf i l l  t r ench shal l  be mai nt ai ned t o t he 
sat i sf act i on of  t he Depar t ment .  

 
4.  Wher ever  pavement  i s  per mi t t ed t o be cut ,  not  over  one- hal f  wi dt h shal l  be 

di st ur bed at  one t i me;  and on cr ossi ngs,  t he f i r st  openi ng shal l  be compl et el y  
r est or ed t o sat i s f act or y t r aver sabl e condi t i on bef or e second hal f  can be 
opened.   Wher e t he pavement  i s  di st ur bed,  or  deemed weakened,  i t ,  i n i t s  
ent i r et y,  or  such por t i on or  por t i ons of  i t  as deemed desi r abl e by t he 
Depar t ment ,  shal l  be r est or ed or   r epl aced  i n manner  as di r ect ed by t he 
Depar t ment  of  Publ i c  Wor ks.  

 
5.  No excavat ed mat er i al  i s  t o be pl aced on t he pavement ,  wi t hout  wr i t t en 

per mi ssi on of  t he Depar t ment ' s Engi neer .   When so per mi t t ed,  t he pavement  
shal l  be sat i sf act or i l y  c l eaned by an appr oved met hod.  

 
6.  NO CLEATED EQUI PMENT I S TO BE USED ON THE PAVEMENT.  
 
7.  Road dr ai nage i s not  t o be bl ocked.   The shoul der s,  di t ches,  r oadsi de,  

veget at i on,  s i gns and dr ai nage f aci l i t i es,  as wel l  as t he pavement ,  shal l  be 
r est or ed t o t he sat i sf act i on of  t he Depar t ment  of  Publ i c  Wor ks.  

 
8.  Road and st r eet  connect i ons and pr i vat e ent r ances ar e t o be kept  i n sat i s f act or y 

condi t i on and r epai r ed or  r epl aced as r equi r ed.   Ent r ances ar e not  t o be 
bl ocked,  and ampl e pr ovi s i on must  be made f or  saf e i ngr ess and egr ess t o 
adj acent  pr oper t y at  al l  t i mes.  

 
9.  Tr af f i c i s not  t o be bl ocked or  r e- r out ed wi t hout  speci al  wr i t t en per mi ssi on of  

t he Depar t ment ' s Engi neer .   Wher e one- way t r af f i c i s per mi t t ed,  t r af f i c shal l  
be AT ALL TI MES pr oper l y pr ot ect ed by adequat e l i ght s,  bar r i cades,  si gns,  and 
f l agmen.   NO ONE- WAY TRAFFI C I S PERMI TTED AFTER WORKI NG HOURS.   Det our s shal l  
r equi r e pr i or  appr oval  of  t he Depar t ment  of  Publ i c Wor ks.   Cont r act or s shal l  
pr ovi de al l  bar r i cades,  si gni ng and t r af f i c cont r ol  f or  det our s.  

 
10.  The Depar t ment  of  Publ i c  Wor ks r eser ves t he r i ght  t o st op t he wor k at  any t i me 

t he t er ms of  t he per mi t  ar e not  sat i s f act or i l y  compl i ed wi t h;  and t he 
Depar t ment  may,  at  i t s  di scr et i on,  compl et e any of  t he wor k cover ed i n t he 
per mi t ,  at  t he expense of  t he per mi t t ee.  

 
11.  Thi s per mi t  i s  r evocabl e at  t he pl easur e of  t he Depar t ment  and per mi t t ee may be 

r equi r ed t o move,  al t er ,  change or  r emove f r om t he r oad r i ght  of  way i n a 
sat i sf act or y manner  any i nst al l at i on made on t he r i ght  of  way under  t hi s 
per mi t .  

 
12.  The per mi t t ee shal l  i mmedi at el y have cor r ect ed any s i t uat i on whi ch may ar i se as 

a r esul t  of  t he i nst al l at i ons t hat  t he i nspect i on or  engi neer  deems hazar dous 
t o t he t r avel i ng publ i c ,  even t hough i t  may not  be speci f i cal l y  cover ed i n t he 
per mi t  or  Manual .  

 
13.  The per mi t t ee assumes f ul l  r esponsi bi l i t y  f or  al l  damages t hat  occur  due t o wor k 

per f or med under  t hi s per mi t .  
 
14.  The r epl acement  of  al l  s i dewal k,  cur b and gut t er ,  dr i veway ent r ances,  val l ey 

gut t er s,  pi pe and st r uct ur es shal l  be per f or med accor di ng t o t he Town of  
Vi enna' s const r uct i on speci f i cat i ons.  

 
 
 
 
 
 
 
 



 TOWN OF VIENNA, VIRGINIA 
 TOWN OF VIENNA, VIRGINIA 
DEPARTMENT OF PUBLIC WORKS 

 
SPECIAL PROVISIONS 

 
 
 
1. All patches are to be replaced in accordance with the attached 

sheet showing the required method of replacing cuts. 
 
2. The permittee shall be required to restore the surface and the base 

of the road(s) included under this permit in a suitable manner. 
 Area excavated will be thoroughly compacted to proper density 
and brought to sub-grade elevation.  After the trench or cut 
has been compacted, ten (10) inches of 21-A base material, 
compacted in four (4) inch layers shall be placed and a 
temporary bituminous asphalt (either hot or cold mix) patch 
shall be placed and rolled to cover the base material.  The 
temporary patch shall be left in place for a minimum period of 
two (2) weeks after which time the permittee shall remove the 
temporary patch and replace with two (2) inches of bituminous 
asphalt concrete SM-2C. 

 
3. All base material applied must conform with the Vienna Department 

of Public Works Specifications for base material. 
 
4. The Permittee shall see that dusty conditions are kept to a 

minimum, either by the addition of water or calcium chloride. 
 
5. The Department of Public Works may, at its discretion, reject 

back-fill material which it feels to be unsuitable. 
 
6. No bituminous material shall be applied between November 1 and 

April 1, except by written authorization from the Department of 
Public Works, and treatment shall be applied only when the 
atmospheric temperature is above fifty (50) degrees and when 
the weather is not foggy and damp. 

 
7. When the installation is made in the shoulder or other traveled 

portion of roadway which are not hard-surfaced, the top 10" of 
trench must be replaced with good bank gravel or other suitable 
stabilizing material with a capping of crusher run material 
over the entire shoulder. 

 
8. EXCAVATIONS FIVE (5) FEET AND OVER IN DEPTH SHALL BE SHORED, 

SHEETED AND BRACED, OR SLOPED TO THE ANGLE OF REPOSE. 
 
9. The Town of Vienna Reserves the right to require the permittee to 

jack and/or bore when open cutting is not deemed practical by 
the Department of Public Works. 

 
 



REQUIRED METHOD FOR REPLACING CUT 
 
 

 
 


